
Funding Period: September 1, 2026 to August 31, 2027

PSA: (2) Area Agency on Aging of North Florida, Inc

Award Amount: $91,500 $91,500.00 

Categories and Line Items Amount Budget Narrative

Section I. Program Operating Costs

A. Personnel Expenses (list each employee)

SHINE Liaison 14,425.59$          

Liaison supervises staff and administers the program through PSA oversight of the project, 

volunteer management, contract management, and maintaining ongoing communications with 

the DOEA. 32.65% of 1 full-time equivalent (FTE) employee@ $44,182.50=$14,425.59. Please 

note an error spotted within the previously submitted FY25-26 MIPPA Budget Narrative: 

AAANF failed to properly increase the salary expense of the total cost of the Liaison 

position to what is actually was at the time. This is why from DOEA/SHINE's POV the 

FTE cost is going from $36,057 to $44,182.50 this year. That $36,057 FTE cost was from 

the FY24-25 MIPPA Budget Narrative.

SHINE Assistant 10,300.00$          

Completes data reporting, event scheduling and coordination, programmatic outreach and 

volunteer support. 25% of 1.0 FTE @ $41,200 = $10,300

I&R Specialist 1,080.18$            

Processes MIPPA referrals to SHINE Volunteers, documents general client needs. 2.16% of 1 

FTE employee @ $50,008= $1,080.18

Line A. Subtotal Salaries and Wages 25,805.77$          

B. Personnel Fringe Benefits 6,503.05$            Includes Health Insurance, Dental, and Life Insurance, and Worker's Compensation premium 

costs. Social Security, Unemployment, and Medicare taxes. 8% of annual salary retirement 

benefit. 25.2% of salary costs on average.

Line. B. Subtotal Personnel Fringe Benefits 6,503.05$            

C. Travel Costs associated with employees travel for outreach and training.

Staff Travel
4,478.00$            

SOF allowable travel expenses including rental cars, gasoline, personal car mileage expenses, 

etc.
Volunteer Travel

7,600.00$            SOF allowable travel expenses including same day meal, and personal car mileage expenses

 Line C. Subtotal Travel 12,078.00$          

D. Equipment 7,940.00$            Planned purchase of 4 laptops ($1985 each for $7,940)

 Line D. Subtotal Equipment  7,940.00$            



E.  Supplies 

9,600.00$            

Staff and Volunteer Consumable Office Supplies ($9,600, $800 per month). 

Line E. Subtotal Supplies 9,600.00$            

F. Telephone & Utilities Services
5,760.00$            

6 cell phones ($2,880, $40 a month per phone), and 6 MI-Fis ($40 per month per unit, $2,880 

annual expense)

Line F. Subtotal Telephone & Utilities 5,760.00$            

G. Other Expenses

Advertising
11,600.00$          29 total ads that cost an average of $400 per run. Spread across our 14 County Area (2 

Advertisements per County per year)

Program Supplies
9,300.00$             Outreach items and other event handouts (bookmarks $3,500, brochures $4,000, pill boxes 

$1,800)

Volunteer Retention & Training 600.00$               Cost of annual recognition (6 volunteers)

Postage 2,313.18$            Cost of client mailouts (signed client attestations, application copies, etc.)

Line G. Subtotal Other Expenses 23,813.18$          

H. Evaluation

Line H. Subtotal Evaluation -$                     

I. Other Program Operating Costs

1. Allocated Costs

 Line I. Subtotal Other Program Operating Costs -$                     

J. Administrative Costs -$                     

 Line J. Subtotal Other Program Operating Costs -$                     

Budget Totals 91,500.00$          






